
 

  August 2023 

Dementia Education Checklist – For Volunteers  

Checklist for _____________________________________________ 
 (Name of Workshop) 
 

Workshop Materials 

 Attendance List  PowerPoint Presentation - on USB or laptop 
    

 Copies of required handouts  Printout of the slides and presenter notes 
    

 KIT (Keeping in Touch) forms   Slide handouts for participants (optional)  
    

 Print copies of evaluation survey   

    
 

Equipment 

 Laptop  Power bar 
    

 Projector   Wireless mouse (can use as remote) 
    

 Extension cord  Remote for PP slides (optional) 
    

 Extra batteries for wireless mouse/remote  Other ________________________________ 

 
Additional items for presentation kit: 

General Contents 

 Name Tags   General Donation Form ‘Ways to Give’ 
    

 Donation Box  Clipboard 
    

 Directional Signs (if needed)  Box of Kleenex 
    

 Pens, Flipchart paper, Markers,   Other __________________________ 

 Post-it notes, Masking Tape, Scissors, Business 
Cards 

  

Additional Handouts (Standard handouts to bring to all workshops/resource table) 

 FL Bulletin (current)   Dementia Helpline Cards 
    

 Connections Newsletter (sample)  Insight Newsletter (sample) 
    

 Progression of AD – Overview Fact Sheet   Reducing Caregiver Stress Brochure  
    

 General Donation Buck slip  5 Communication Tips Pamphlet 
    

 Heads Up for Healthier Brains Brochure  First Link (for Families) Brochure  
    

 What is Alzheimer's Disease? Brochure   Dispelling the Myths Brochure 
    

 First Steps Brochure   First Steps for Families Brochure 

Other Handouts to include if desired (Optional) 

 Importance of Early Diagnosis Brochure  Participating in Research Fact Sheet 
    

 Courtesy Cards  What to Expect Brochure  
    

 Personal Planning Handout   First Link (for HCP) Brochure  
    

 Communication Fact Sheet  Progression – Early-Stage Fact Sheet 
    

 Other ___________________________  Other _________________________ 
 

 


